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How to Work With Fill-In PDF Forms

1. Go to Google.com and download Adobe Acrobat Reader (free).

G acrobat reader download - Goo: X |+
€ > C @ google.com/search?source=hpaiei=Nk69XquRHIaKytMPyPKugAs &g =acrobat+ reader+downloadaiog=acrobat +reader+ dc
Google acrobat reader download X & Q

Q Al [ Books [ News [ Videos < Shopping i More Settings  Tools

About 91,000,000 results (0.35 Seconds)

Ad - acrobat adobe.comireader ~

The Best PDF Viewer | Acrobat Reader by Adobe

View, Print, Sign & Annotate PDFS for Free with Acrobat Reader DC. Download Now!

Acrobat - Edit PDFs Acrobat DC Plans & Prices
Edit PDF text & images with Choose the plan that works for you
full-page paragraph reflow. Try Now Buy Adobe Acrobat Today

L Toquel v
Adobe Acrobat Reader DC Download | Free PDF viewer for ...
Download free Adobe Acrobat Reader DC software for your Windows, Mac OS and An
GLcomment on PDF documents

get.adobe.com> reader > otherversions

2. After you have successfully downloaded Acrobat Reader, if Acrobat is your PDF default, the file
icon should look similar to the image below:

If you do not have Acrobat Reader on your Desktop or Laptop, your system, by default, will open your
PDF’s in Microsoft Edge or Internet Explorer. You will not be able to edit or fill in. Right-click the PDF
and go to Acrobat Reader. Upon your first use of Acrobat, it will ask you if you want Acrobat to be your

Revised date: 1/20/2021 Hudson ITS 1 of 2



N

R
HUDSONV L3
COUNTY AN

COMMUINITY COLLEGE Infonna«tion TeChnOlOgy SerViceS

Default PDF Rej;lder, select Yes.

Name
Adjunct_Overload-Contract-converted-fillable-updated
HR New Hire Payroll Change Form 5-20** =
Print
& SkyDrive Pro
& Moveto OneDrive

Open with Adobe Acrobat DC

) Editwith Adobe Acrobat

) Combine files in Acrobat...
3, Share using Adobe Acrobat

[&f Editwith Notepad++

[ Scan with Windows Defender...

12 Share
Open with

Give access to

Restore previous versions

Send to

Cut
Copy.

Create shortcut
Delete

Rename

Date modified Type Size
Adobe Acrobat Document 210KB
Adobe Acrobat Document 211KB

> | Bl Adobe Acrobat DC

dobe Acrobat Reader DC
Bl 2dobe Mustrator 2020

B Adobe Photoshop 2020
] Google Chrome

[=] Microsoft Edge

[ Word 2016

[E] Search the Microsoft Store

Choose another app

Properties

3. Ifyou are filling in or eSigning a document, make sure to download the PDF to your system first.
Some systems will automatically open the PDF and not save content because the document may

have opened in a web browser and was not initially saved as a file. It is essential to save the
document before doing any work to avoid unnecessary frustrations.

4. When eSigning a PDF (See Below), make sure to re-save the document (use Save As) to ensure
that the signature remains before you send it to the next party. If not, you run the risk of a PDF
coming back to you as empty as how you sent it out.

LA

du;ing the ﬂﬂ;‘l’ll‘.sfef which results in more than 24 ?% h‘mm: per week Please 'n:|i tial here
Ifau adjuncl leaches any ponlivn ofa class belne il is cancelled, (he adjunct will 1eceive $100 plus be compens

6. Adjunct faculty are eligible for benefits associated with Social Security. Worker's Compensation and New Jers
at the end of the third consecutive semester, Additionally, the College provides selected benefits such as
cemecters, celected non-credit courses and encourages participation in HCCC Faculty/Staff Development cemir

7. All members of the College’s staff are under obligation to become familiar with the general policies, practices
relevant regulations pertaining to students. Such information is provided in the Employee and Faculty Handbe
Catalog. and through the Faculty Onentation. Completion of mandatory online Anti-Harassment/l'itle 1X and D

Faculty Member:

ACCEPTANCE OT CONTRACT

(All signatures required hefare forwarding to Hnman Resonrces)

illi Digitally signed by Omar K. Williams
Omar K. Williams 5857538551 0260 0400

[ =
Division Dean/Director:

Dean:

Huoman Resanrces:
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