
Event Type Description

Academic Computer Lab Computer lab services that could include a Lab Assistant. 

Requires 3 days notice, may be entered 180 days in advance.

Administrative Services Meetings - 1 day advance notice required

CE Continuing Education and Workforce Development events and 

classes. Requires 1 day notice, may be entered 180 days in 

advance.

Enrollment Services/Admissions Enrollment Services and Admissions events. Requires 3 days 

notice, may be entered 90 days in advance.

Hospitality and Catering Services Priority 1 Priority 1 Event includes Campus-Wide events, external 

participants, advertised events, and/or cabinet-level events. 

Requires 30 days notice, may be entered 180 days in advance.

Hospitality and Catering Services Priority 2 Priority 2 Events Include department-level events with more 

than 50 participants and are being recorded. Requires 14 days 

notice, may be entered 180 days in advance.

Hospitality and Catering Services Priority 3 Priority 3 Events are small and more informal. Requires 3 days 

notice, may be entered 180 days in advance.

North Hudson Campus Event Hosted on the North Hudson Campus. Requires 3 days notice, 

may be entered 180 days in advance.

Journal Square Classrooms Academic Affairs Classrooms in Journal Square. Requires 1 day 

notice, may be entered 180 days in advance.

School of Nursing Testing/Guest Speaker F129 Computer Lab. Requires 1 day notice, may be entered 

180 days in advance.

Student Life All Student Life's Events. Requires 2 days notice, may be 

entered 180 days in advance.
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